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Dates to Remember

2010 1 2011
August 16 FIRST DAY OF SCHOOL
1:33 pm Dismissal
August 17 1:33 pm Dismissal
August 18 1:33 pm Dismissal
August 25 Underclass PicturésBLAZERS
September 2 6:15 pm Sophomore Junior Parent Meéng
7:00 pm Parent/Teacher Night
September 6 NO CLASSES Labor Day
September 16 6:00 pm Senior Parent Meeting
September 27 SCHEDULE 8i All students arrive by 9:15 am
October 15 End of First Quarter
October 22 SCHEDULE 8i All students arwe by 9:15 am
November 4 1-4 pm  Parent/Teacher Conference§ gkssion)
5-8 pm Parent/Teacher Conference&@ssion)
November 5 SCHEDULE 6i 2-hr Delay Start
November 22 SCHEDULE 7i All students arrive by 9:15 am
November 2426 NO CLASSES Thanksgving Break
December 146 Exams
December 181 NO CLASSES Christmas Break
January 3 NO CLASSES Teacher Record Day
January 4 Classes Resume
January 6 6:30 pm Jurior Student/Parent Mtg
January 13 6:30 pm Freshman & Sophmore Student/Parent Mtg
January 17 NO CLASSES MLK Day
February 18 NO CLASSES Teacher Inservice
February 21 NOCLASSES Pr esi dent sd Day
February 28 7:00 pm MANDATORY Senior Parent Mtg
March 11 NO CLASSES Faculty/Staff Retreat
End of Third Quarter
April 18-25 NO CLASSES| Easter Break
April 26 Classes Resume
April 29 May Crowning
May 56 Senior Exams
May 19 GRADUATION CLASS OF 2011
May 20 SCHEDULE 8i All students arrive by 9:15 am
May 2527 Exams
May 27 LAST DAY OF SCHOOL

* Dates may be subject to change. Ranthby-month calendar, see back of Student Planner.



NOTRE DAME ACADEMY

Dear Parents and Students,

Welcome to Notre Dame Academy, the Home of the Eagles! | am
excited that you are a part of the NDA community. ND#nbines an
exceptional educational experience with Christian values. Through a
supportive welcoming environment, each student is encouraged to
develop and use her individual gifts to build a better life for herself and
her community.

This handbook serveas a guide to help you plan your school year
effectively, and to enable you to derive the greatest benefits from your
high school experience. NDA considers it an essential part of our
mission to publish this set of policies for student behavior and
respongility. Our administration, faculty, stafind Board of Trustees
believe you will make the wisest choices for your education if you are
informed of your responsibilities to yourself, to others around you, and
to your school. Knowing and understanding tbatents of this Student
Handbook and Calendar are your responsibility.

You are a Notre Dame Eagle! It is time to spread your wings and soar

with the other Notre Dame Eagles. Keep in mind the higher you fly, the

more you see. Keep your visionclear. Belie i n Godds hel p! You can
soar with the Notre Dame Eagles.

Have a great year, Eagles!

Mrs. Kim Grilliot
Principal

Creating Women of Vision for 100 Years!
3535 West Sylvania AvenueToledo, Ohio 43628 (419) 4759359



National Blue Ribbon
School of Excellence

* Since 1982, t he United St ates Depart ment
Ri bbon School Program has celebrated many o}
successful schools. By identifying and giving public recognition to

outstanding public and private schools acrossUhited States, Blue

Ribbon Schools exhibit a strong commitment to education excellence

for all students. The instructional programs of these schools model the

highest standards, provide a supportive and learceémgered school

environment, and demonstratstudent outcome results that are

significantly above average.

* Quoted from the BRSP Nomination Packet

A NATIONAL SCHOOL
0
EXCELLENCE

Notre Dame Academy underwent a ymng selfstudy involving
students, faculty, parents, alumnae, and the wider community in
preparation for th&lue Ribbon nomination process. In October, 2001,
the completed written nomination package was submitted. The National
Review Panel judged that one hundred sewvimgy out of three
hundred fiftytwo middle and secondary schools met the stringent
criteria for a site visit. In March of 2002, a representative of the
Department of Education further evaluated the school. On May
23,2002, Notre Dame Academy was declared a United States
Department of Education National School of Excellence.



NOTRE DAME ACA DEMY
Prayer

Our Lady, Notre Dame,

privileged to carry Jesus within you,

privileged to give Jesus to a waiting world,
we come before you today to ask for this same grace.
We desire to carry Jesus within us wherever we go.
We desire to give Jestsothers.

Enable us, Loved Mother,

to |ive as persons of
Grant us a gentle strength,

a true sense of honesty,

a deep, sacred respect
for ourselves, for others, for all of creation.

You who gave Life Itsel the world,
help us become ingenious in finding ways
to give life,
to strengthen family ties,
to reach out to those in need,
to improve the quality of life around us.

Dear Morning Star, enlighten our way
that all we do this day
be done, AAlIl for Jesus

Our Lady, Notre Dame, pray for us. Amen.

~ Sister Mary Charleen Hug, SND
NDA Class of 1958

tegrity

t hrough

in today(

Mary. o



NOTRE DAME ACADEMY
Alma Mater

All hail to thee, loved Notre Dame
As Alma Materwe 6 r e proud thee to cl ai m.
Thy | oyal daughters wedl | ever be,
We pledge, Alma Mater, allegiance to thee.
In hallowed memory, enshrined in each heart,
Are all the great lessons thou strovest to impart,

Then hail! Thrice hail! Weol| ever be tru
And our banner of gold and blue. Then hail! All hail!
Wedbll ever be true to thee, Notre Dame.
Should ever pleasureds siren | ay
Tempt us from dutybés path to stray,
Or sorrow darken | ifeds rugged way

Then faith be our guide, our light and stay.
Reflecting thrulife thy virtues so rare,
We b6 | | crown thee wi

t h or thy Il ovin

Be | ifeds way obscure or up heights of f
Wedl |l never forget thee, | oved Notre Dan
Down ages still in rapturous song
May grateful daughters the strains prolong

6Ti | e ttatksoperavide p o
With thee, l oved Queen, forebdber to abid
At that great reunion of Notre Dame,
We 61 | sing in grand chorus the old refra
Al I hail to thee, OQur Lady most fair,
Wedbll glory forever thy Name to bear.

Dear Queen, oh deign to bless us thy ichhén,
Loved Mother, |l oved Notre Dame. 0




NOTRE DAME ACADEMY
Fight Song

(To the tune of the University of Toledo fight song)

N-D-A Eagles
Wedl |l fight for you
(FIGHT, FIGHT, FIGHT)
N-D-A Eagles
Love that gold and blue
(LET6S GO BLUE)
Eagles united
The enemy will fall
Wedl |l soar with spirit
And win out over all!
E-A-G-L-E-S
EAGLES!

and

wi t h

pr



noTRE DAME ACADEmY

Elected Student Leaders
2010 ~ 2011

Executive Student Council

President Katie Pettee

Vice President Lizzy Riddle
Secretary Katie Malczewski
Treasurer Becca Funke

Cabinet Members

Advancement Molly Eddingfield
Madeline Petee

Events Carey Anne Dodd
Shazli Khan
Sarah LaVoy

Link Crew Julia DeLapp
Kacie McGoldrick

Media Hannah Randolph

Spirit Emily Cooper
Ginny Dillon

Lindsay Leasor
Spirituality/Service Olivia DeClark
Alyse Krausz

Honor Guard Joanna Baker
Abigail Nowakowski

Moderators Mrs. Jean Walker
Ms. Lindsay Sutton



Student Council Class Officers

2010 ~ 2011
w Seniors ~ Class of 2011
! Class Motto
;@; 6Life is |Iike a box of chocol ates;

you never know what youbre going to get.

Class Colors Class Mascot
Raspberng& Silver Pillsbury Doughboy

President Vice President
Jessica Vogel Taylor Modrowski
Secretary Treasurer
Ashton Genzman SamRiccio

Juniors ~ Class of 2012
Class Motto

6To the world vmu y be one pers
buttoone person you may be the world. 6
Class Colors Class Mascot
Aquaé& Black Cookie Monster
President Vice President
Julia Chandler Juliet Hudson
Secretary Treasurer
Breann McDede Jenna Livingston
Sophomores ~ Class of 2013 -
Class Motto (BY=c
)
ONever frown beca/gaou dondét know
who is falling inf\&‘\:&% with your smile.
N
Class Co lors Class Mascot
Bright Pink & White Squirt the Turtle
President Vice President
Ellen Dziubek Sierra Bell
Secretary Treasurer
Madeline Kaplan McKenna Kulish



Homeroom Representatives

Class of 2011

Katie Adamshick
Debby Amezquita
Emily Behm

Ceci Jenkins
Kelly Kraus
Kenna Lloyd
Luopu Malakpa
Taylor Smietanski

Moderators:
Ms. Gloria Denos
Mrs. Julie Sells

Class of 2013

Caryn Bartholomew
Catherine Braker
Courtney Dane
Mollie Dunn
Kerigan McNamara
Hannah Saba

Kyra Schell

Camille Sturdivant
Molly Ziemkiewicz

Moderator:
Mrs. Karri Adler

2010 ~ 2011

Class of 2012

Natalie Adamski
Lindsay Brown
Kelley Fischer
Taylor Hoffman
Angela Michael
Nicole Miller

Molly Scott

Meredith Smietanski
Francesca Veluscek

Moderators:
Mrs. Susan Kozal

Class of 2014
To Be Announced
Moderators:

Mrs. Marcia Miller
Mrs. Kelly Wood

[
NOTRE DAME ACADEMY

00006



E NDA Student Statement E

(Established by Student Council ~ 2006)

We are thayirls of Notre Dane.
We are connectealy ourfaith in God and in one another.
We surround ourselves witaughter
and the knowledge that we arel@éaut iful .
We are strong;o nfident women
and we acknowledge that each individual hagptiwer

to improvehe world with boldness arateativity

We have a mission to uphold tideals

of community, honestyfriendship,and love.
We trust ourselves and each other to maintain a tdvategrity
in our academics as well as in our personal lives.
As students of Notre Dame Academy, we accept
responsibility for the consequences of our actions.
This iswho we are.
This iswhat we do.

This iswhat we bring to the future.

OLVD
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x MISSION

Notre Dame Academy, a Catholic college preparatory school sponsored
by the Sisters of Notre Dame, promotes the holistic development of
young women for leadership and service by providing an exceptional
educational experience permeated with &fan values.

~ Revised 2007

x PHILOSOPHY

We, the faculty and staff of Notre Dame Academy, see our ministry as
sharing in the mission of Jesus Christ. Cooperating with
parents/guardians, we endeavor to provide a Catholic Christian
environment in whichstudents are guided to become women of faith
and charity who possess moral vision and inner strength, women ready
to contribute these values to today's society.

These beliefs underlie our educational philosophy:

First, we believe that we are good becauseave created by God and
are, therefore, capable of achieving both human fulfillment and eternal
life.

Second, we believe that it is the responsibility of the Catholic school to
integrate religious truths and values with human knowledge.

Third, we believethat the Catholic school is distinguished from other
schools by this integration, so we have the opportunity and the
obligation to be unique, contemporary, and oriented to Christian
service.

Therefore, we provide opportunities for an excellent educatioani
environment conducive to spiritual discovery and conviction,
intellectual investigation and development, creative enrichment and
appreciation, and the promotion of physical wising.

Only when all those involved in Notre Dame Acadeinfaculty, staf,
parents/guardians, and studenhtaork together, can we witness to the
world a community of faith.

~ Revised 2000
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x HISTORY

Notre Dame Academy ifully accredited by theOhio Department of
Education. The Sisters of Notre Dame have staffed theosshwe its
founding in 1904. With Rome as the location for their Generalate, the
Sisters belong to the Toledo Province of the Sisters of Notre Dame. The
present site was dedicated September 8, 1960.a€h newyear sees

the Academy endeavoring to maiintahe same spirit of over one
hundred years of guidance and education of young women.

x SCHOOL CREST

The Coat of Arms of the&Congregatiorof the Sisters of Notre Dame

The Academy is privileged to use as its Crest the Coat of Arms of the
Congregation ofhe Sisters of Notre Dame. This cherished emblem

forms a permanent bond between Notre Dame and her students through
its central position in the gem of the class ring.

Deep significance underliesaasymbol of the Coat of Arms:

Cross 1 Christianity and thesign promised in vision to St. Julie Billtaas a
mark of her Institutea sign which spread from Namur, Frane Amersfoort,
Belgium, to Coesfeld, Germany, site of the foundation of the Sisters of Not
Dame who staff the Academy

Dove i the Holy Spirit giving Divine guidance
Cord 1 unity
Tassels i the virtues of prudence, just, temperance, and fortitude

Motto 7 ATo CGwoed,gltor y; t o Woads ¢f,SistéertMary honor , 0
Aloysia, who supported by Sister Mary Ignatia, was foundress of ther St
Notre Dame in Germany

Fleurs -dedis i theFrench origin of St. Judi Billiart of Cuvilly, France

Five poin ted star and the tossing waves i Mother and Queen of
Notre Dameguiding staracross life's restless waters

Eagle 1 adopted from the coat of arms of Germpathe hrthplace of the
Congregation

Lion rampant i derived from the arms of Belgium and Holland, the atam
origins of the Congregatiorand temporary Mothrbouse during the Culture
War

Flaming lamp i the spirit of faith and Hocaustal consecration to God

Roundels i travel, the vocational expansion of the Congregatiato all
parts of the world

Lil y 7 the purity of Mary patroness of the Congregation

16



x ACCREDITATION

Notre Dame Academy is fully accredited thg State of Ohio
Department of Education andettDhio Catholic Schools Accrediting
Association (OCSAA).

x ACADEMICS
Gradua tion Requirements at Notre Dame Academy
The minimum requirement for graduation is:

4 credits in Theology

4 credits in English

2 credits in the same Foreign Language

3 credits in Soial Studies:

1 credit must be in U.S. History, 1 credit in World History,
1/2 credit irGovernment, 1/2 credit elective

4 credits in Mathematics

3 credits in Science:

mug include Biology and Chemistry

1/2 credit in Health

1/2 credit in Physical Education

1 credit in Fine/Performing Arts

1/2 credit in Computer Applications | or Il

1/4 credit for Senior Project

1/4 credit for 50 accumulated hours of service
1 Retreat per year

The total number of credits required for graduation is 23.

Note : Information on State requirements and Stateiversities in
Ohio can be found in the NDA course catalog. Please refer to that
document foladditionalinformation.

Grading System

A+ 10099 4.3 C 82-79 2.0
A 9895 4.0 cC- 7877 1.7
A- 9493 3.7 D+ 7675 1.3
B+ 9291 3.3 D 7472 1.0
B 9087 3.0 D- 7170 0.7
B- 8685 2.7 F 69/below

C+ 8483 23 I Incomplete

17



x ACADEMICS (cont 6d)
Grading System (cont 6d)

Grades of € or higher in Hnors courses will receive @5 weight.
Grades of €or higher in AP courses will receiael.0 weight.

Any studentand/or parent wishing tohallenge a grade receiveis,
required to address the Principal in writwghin four (4) weeks of the
gradés posting date.

Credits

A student receives a half credit in a subject for each semester she
passes. Exceptions are noted in the NDA course catalog.

If a student takesand passesa required course for graduation in
summer school outde of NDA, the student receives the credit, but the
grade isnotcomputed in the grade point averaffea studentakesand
passes coursaot required for graduatiorduring summer schopthe
student receives the credit, but the gradeiscomputed in the GPA.

Classes taken as part of the P8stondary Enrollment Option (PSEO)

will receive creditand be calculatedn the GPA. Grades from PSEO
classes taken the last semester of senior year will be included as soon as
they are available.

Independent Study and Credit Flexibility

Credit Flexibility applies to any alternative coursework, assessment,

and/or performancehat demonstrates proficiency qualified to be

awarded equivalent graduation credit as applied for and approved in

advance by the schoohpproved credit awarded through this policy

wi || be posted on the studtadettdéds transcript al
gradepoint average (GPAXlass rank, and as graduation credit in the

related subject area or as an elective.

Information and guidelines are available in the Guidance Office.

Grade Point Average (GPA)
The folowing arenot countedtowardhonors or included ithe GPA:

- Applied Dance - Physical Education

-Fine Arts Assistant - Physical Education Assistant
-Foreign Language Assistant - Office Assistant

-Music Assistant - Technology Assistant

18



x ACADEMICS (cont 6d)
Grade Point Average (contéd)
All other oourses taken at NDAre countedtoward honors and the

GPA. Courses taken outside of NDA (required or not) natecounted
towardhonors or toward the GPA.

GPAbs are based on semester averages.

the unrounded percentage gradeed of each quarter and exam. Each
quarter is worth 40% and the exam is worth 20%.

Scholastic Honors

1st Honors 4.0 or higher
2nd Honors 3.5- 3.99
3rd Honors 3.0- 3.49

Senior Awards & Recognition
Bi shopos Cawasded to the student with a high ege in
Theology and demonstrated excellence in character and leadership.

Presi dent 0s i Amasdedito the student who exemplifies the
Notre Dame spirit of service, work ethic, and academic achievement.

Distinguished Graduate Award 1 awarded by the Sigte of
Notre Dame to the studemtho exemplifies the Notre Dam@ist of
service and academic achievement.

Blue & Gold Spirit Award i awarded to the student who has
consistently manifested a spirit of selflessness and commitment in
support of her classmat@nd the ideals of Notre DarAeademy.

Gold Cord T awarded to students who have a cumulative GPADf 3.
or higher at thend of eight (Bsemesters.

First, Second, and Third Honor Ribbons i awarded to Seniors
based on the second semester of senior year.

Bl ue &Gold Cord T awarded to the Student Council President and
Secretary.

Blue Cord i awarded to the Class Officers and Cabinet Members.

Green Cord T awarded to students maintaining perfect attendance
for all four years at NDA.

19
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x ACADEMICS (cont 6d)

Valedic torian(s) and Salutatorian I determinationbased on
anexemplary academic record demonstrated by the cumulative GPA of
seven semesters and rigor of course selection, as well as extracurricular
involvement, witness of Christian values, cooperation with dchoo
regulations, and service rendered to school and community.

Recognition of Student Council

All students having demonstrated outstanding service and leadership in
Student Council as Homeroom Representatives and/or Officers over the
past four (4) years wilbe recognized at the Honors Assembly by
reading their names and having them stand to be recognized. They will
receive a certificate of recognition.

All students having demonstrated outstanding service and leadership in
Student Council as Class Officerar ftwo (2) or more years will be
recognized at the Honors Assembly by being presented with cords.

Exams

The purpose of the migear and final examis to assess the learning
that has occurred during the given time period. eéxams will be
comprehensiveybsemester.

Procedure for Exams

e Exam days are noted on the school calendar. Plans for family
vacations, appointments, or work times should not be made
between 8:00 a.m. and 2:53 p.m.ext@amdays.

e A schedule of specific subjects and times will be drawrwp
the Principal for the parent/guardian, students, and faculty.

e We strongly discourage anghangesto the exam schedule
Should an emergency arisstudentsand/or parentsshould
contact the Dean of Students.

e All outstanding obligations (tuition, feesnés, library books,
textbooks etc), must be taken care of before students may take
an exam. Books or the money for the book must be turned in
before the exam is taken. Exams not completed within the
guidelines established lipe Principal willresult inacademic
consequences.
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x ACADEMICS (cont 6d)
Procedure for Exams (cont 6d)

e Senior exemptionsMAY be given in December to those
Seniors in semester classes who have a 93% or above semester
average and in May to Seniors who have a 93% or above
second semesteaverage for a yedong class. This is the
decision of the course teacher and the specific requirements of
the courseStudents will be required to take the AP exam as the
final exam for all AP courses.

e Students in Advanced Placement (AP) courses angresjto
take a first semester exam as directed by the teacher and/or the
specific requirements of the course.

Homework

Students should expect to spend time doing homework in each subject
every night. For rast students this average8 hours of homeworger

day. Students must carefully attend to the classroom policies of each
teacher regarding assignments, projects, and preparation for tests.
These policies are given to students at the beginning of the year.

Peer Tutoring

Peer tutoring is available forng student in need of academic
assistance. The Dean of Students handles peer tutoring.

Students may be referred for tutoring via:

o Selfreferral (forms available in the Main Office)

e Teacher referral

e Counselor referral

e Parent referral

Students interested iand qualified to become a peer tutor should
contact the Dean of Students. Service hours are awarded to dedicated
peer tutors.

Report Cards/ Academic Progress

Report cards aressued at the end of each quarter, and can be accessed
online via PowerSchooPlease note:Senior report cards for second
semester of senior year will be issued at the same time as underclass
report cards.
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x ACADEMICS (cont 6d)
Report Cards/ Academic Progress (contdd)

Students and parents are expected to monitor academic progress
through the online grade system, PowerSchool. Grades are posted
weekly for your review.Parents/guardian may wish to contact the
teacher after e vi ewi ng t Ilpmedreassin drden tp ldiscess 6 s
strategies for improvement.

An incomplete (1) is given whea student has an extended absence
within the last two weeks of the quarter or has extenuating
circumstances, which have been acknowledged by the Principal.

I ncompl ete grades must be made up
converts heostudem wilficeeive noflce of the failure. A

student who fails a required class must make it up in summer school.

In this situation, the summer school grade gives the student a credit, but
is not counted in the GPA. The failure grade will be recorded on the
permanehrecord and computed in the GPA

If you have concerns or questions about an assignment, assessment, or
grades, please contact theather using the school numband
accessing their voice mail, doy email as listed in the faculty/staff
directory and orthe faculty/staff web page.

Academic Probation

As recommended by the Counselor, the Principal may place students on
academic probation. Academic probation may inclueneeting
between the parentseaches, counselorsand principal. A contract
may be dawn up that must be followed to permit continued attendance
at NDA.

Online Grades

NDA is pleased to offer a chance to view grades and attendance online.
The program we use is called PowerSchool, and is accessible through
the NDA website atvww.nda.org Passwords have been assigned to
you and your daughter(s).

NDA uploads grades on a daily basis. However, please be advised that
not all classes will upload grades with the same degree of regularity.
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x ADMISSIONS
Non -Discri mination Policy

Notre Dame Academy recruits and admits students of any race, color,
or ethnic origin to all the rights, privileges, programs, and activities. In
addition, the school will not discriminate on the basis of race, color,
orethnic origin in admmistration of its educational policies,
scholarships, athletics, loans, fees, waivers, educational programs, and
extracurricular activities. In addition, the school is not intended to be
an alternative to court or administrative agency ordered, or public
school district initiated desegregation. Notre Dame Academy is open to
students of other faiths and denominations.

Admissions Process

Eighth grade student i takes High School Placement Test,
submits application. After acceptance, student is registered and
completes necessary paperwork.

Transfer student i submit application and requested data,
interview is scheduled.

Acopyof the studentédés birth certificate must

Transcripts

Official transcripts are sent upon request from one school to emoth
Transcripts are withheld if there are outstanding financial obligations.

Withdrawal/Transfers

A student who intends to transfer from Notre Dame Academy to
another school isequired to inform her counselor in advance so that
the withdrawal process care initiated. The student must obtain the
proper withdrawal form from her counselor, which must be signed by
both the student and parent(s).

Before leaving NDA, the student is responsible for cleaning out both
her personal and gym/athletic lockers, reitograll books, classelated
materials, and combination locks, including those from her student
locker and gym/athletic locker, to the appropriate personnel.

Please note that grades and transcripts will not be released until all
academic, athletic, and fincial obligations are met. Should the student
leave without following the established withdrawal procesbe will

still be considered BIDA student, and tuition charges will accumulate

at a daily rate
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x ATH

LETICS

League/Club Sports

NDA is a member oftte Toledo City League and offers students the
opportunity to participate in the following sports:

Eall Winter Spring
Varsity Bowling * Varsity Basketball + Crew
+ Crew * JV Basketball Varsity Lacrosse
* Varsity Cross Country  * Freshman Basketball JV Lacrosse
+ Equestrian + Broomball * Varsity Softball
* Varsity Golf Varsity Gymnastics * JV Softball
JV Golf Varsity Swimming & * Track & Field
Varsity Soccer Diving
JV Soccer JV Swimming
* Varsity Tennis
JV Tennis

* Varsity Volleyhall

* JV

* Freshman Volleyball

*City League
+ Club sports

Teams

Volleyball

Rules for athletic teams are establishedthe good of the team
and thoseinvolved. Competitive sports require commitment,
dedication, and responsibility. Thesepensibilities would not

be met if an athlete were involved with drugs, alcohol, or
tobacco. Any athlete using these substances will be referred to
the Student Assistance Program and be ineligible for 20% of the
remaining consecutive contests (cancellechtests are not
included in the 20%). If only one contest remains, the athlete
will be ineligible for the entire contest.

Practices or contestwill occur during school vacations and
weekends. All team members are required to attend all
scheduled practicesand contests during vacations and
weekends. Athletes should not plan on viacestafter August

2or LaborDay weekend, in the wmter during Thanksgiving or
Christmas break, or in theoeng during Easter break.

Students must be in attendanog 11:00 a.m.to practice or
compete that day. Students abusing this policy may face
sanctions and will be dealt with on an individual basis.
Exceptions include funerals, medical appointments, and school
sponsored field trips.

24



x ATHLETICS (cont 6d)
Teams (contdd)

e When s$udents are in season in one sport, they matyattend
another sport's open gyms.

e Athletes must schedule their Senior Project so that it does not
interfere with athletic practiceend contests. Vitten permgsion
from the coach must be obtained if thesaiconflict

Fitness Center/Trainer /Locker Room

e Each athlete may have a locker in the athletic locker room.
Athletes must provide their own lock, and are required to
provide the Athletic Director with the combination
e Athletes are not allowed to usdlgghonesin the locker room.
e The Fitness Center is availabte all students Hours and
regulations are posted. No student may be in the Fithess Center
without adult supervision.
e An athletic trainer is provided through NDA and SportsCare.
He/she is availbletoallst udent s. The pdstedai ner s hour s ar
outside the Fitness Center and outside of the training room.
e A strength and conditioning coach is providatbugh NDAfor
athletes and teams.
e An athleteds fitness for return t o pl ay
determined by the trainer (see athletic handbook for guidelines).

Academic Eligibility

The academic eligibility of students participating in athletics will be

checked on a weekly basis. Students who are in danger of failing a

class will be put on probatiohor one week. I f a studentds gr acf
to failing, she will be ineligible for practice or participation in any

contest for a onaveek period. She may NOT dress for games. Sitting

on the team bench will be at the disavatof the coach. This runs from

Thursday to Thursday and will be reevaluated each week. Each

Thursdaymorning, all parents must check PowerSchool for the status

of their daughteroés eligibility. Coaches, cou
are notified in writtsrdigg. of t he at hl eteds el i gl
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x ATHLETICS (cont 6d)

0.H.S.A.A. (Ohio High School Athletic Association)

Eligibility T Eligibility for each grading period is determined by
grades received the preceding grading period. The quarter grades are
used.Semester and yearly gradebave no effect on eligibility.

To be eligible, you must be currently enrolled in a member school and
have received passing grades in a minimurfivef onecredit courses
or the equivalent, in the immediately preceding grading period.

Transfers T Your eligbility shall be established by one of two
situations:
1. Participating in a contest (scrimmage, preview, or regular
season/tournament contest), prior to the opening day of school
Tord
2. Attendingthroughthefifth day of school at any member school

Once eigibility is established at a member school, you will be
ineligible for athletic purposes for one year should you transfer to
another school unless one of the exceptions to the transfer bylaw is met.
Always check with the Athletic Directdyefore changingchools to
determine whether it will affect your eligibility.

Athletic Uniforms/Required Paperwork
Before a uniform will be issued, the following must be turned in:

e OHSAA Physical form;stamped by the physician's office,
dated, and signed by the doctor.nBw physical form must be
on file for all summer activities, including open gyms,
conditioning, coachinglays, games, and tournament3lease
make a copy of the physical form for your personal recprds
Emergency Medical Form (white form)

Field Trip/Trarsportation Form (pink form)

Booster Club Membershigpgrpleform)

Athletic Handbook Form signed by the athlete and parent
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x ATHLETICS (cont 6d)
Athletic Uniform Agreement

When students become a member of a sports team at NDA, they are
ultimately reponsible for all uniforms, warmps, and equipment
issued at the beginning of the season. These items are to be worn only
at designated scrimmages, contests, and games. They are not to be
worn during or after school.

Students are responsible for the ratim good, washed condition of all
school uniforms at the designated time determined by the coach. If the
uniform is not turned in at the designated time-@ot demerit will

be issued. If an item is lost or damaged, the student athlete is
responsibledr the repair or replacement of the missing/damaged item.

Insurance

Athletes are required to have health insuranceattigipate in all NDA
athletic programs (see physical form and emergency medical under
AUNi for mso) .

Athletic Advisory Committee

The AtH et i ¢ Advi sory Committee was established t
strategy to be a benchmark for excellence in athletics, to emphasize the

importance of athletics at NDA and in the development of young

women afNDA, to provide a broader, external perspectivathetics.

The Committee isiota f or mall part of NDA6s chain of com
addressing parent and/or student athlete concerns, but may be called

upon by NDAG6és President or Principal to assi st
NCAA Standards 7 Division |

Freshman E ligibility Standards
New Rules Beginning with the Class of 2008

16 core courses (see www.ncaa.org for more information):
4 years of English
3 years of mathematics(Algebra | or higher)
2 years of natural/physical science(1 year must be a lab science)
1 year of additional English, math or science
2 years of social studies
4 years of additional core courdé®m any area above or from
foreign language, nedoctrinalreligion/philosophy)
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x ATHLETICS (cont 6d)

NCAA Clearinghouse

To participate in colleg athletics, students are REQUIRED to register
with the NCAA Clearinghouse. This can be done online at:
www.ncaaclearinghouse.net

Two forms must be downloaded (Transcript Request Forms), and given
to the studentds counsel or.

It is recommended that studemegister by the end of the junior year,
and no later than first semester of their senior year.

x ATTENDANCE
School Hours

Classes begin at 8:00 a.m. and dismiss at 2:53 p.m. Lobby D doors are
open by 6:30 a.m. each morning for students who need to aane
Students are welcome to study/wait in the Dining Hall or in Lobby D.

The academic wigs will be closed at 4:30 p.m. each day. At that time
students will need to wait in Lobby D until their ride arrives. There will
be limited supervision in Lobby Ditar 4:30 p.m.

Students not involved in supervised extraricular activities must
vacate the building by 6:00 p.m.

Arrival/Dismissal

Classes begin at 8:00 a.m. and dismiss at 2:53 p.m. Students should be
in their classroom, ready to begin class at &0@. Students arriving
before 7:45 a.m. are to go to the Dining Hall. The academic wing opens
at 7:45 a.m. and closes at 4:30 p.m.

Absence

Absence from school is permitted for the following reasons under
Section 330351-13 of the Ohio Administrative Code:

1. Personal injury/illness

2. Death of an immediate family member

3. Quarantine of the home by Public Health Department

4. Family emergency or set of circumstances which, in the
judgment of the Dean of Students, constitutes a good and
sufficient cause for absence rincschool
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xATTENDANCE (cont 6d)
Absence (contéd)

AbsencesMAY BE excused with prior permission from the Dean of
Students for the following'such absences are not counted toward
perfect attendance recognition)

1. Observance of a religious holiday

2. Medical or detal appointments (documentation from medical
personnel required)

3. Schootsponsored events such as field trips, college visits,
extracurricular activities, etc.

4. Experiences of extraordinary educational value recognized by
the parents/guardian and approvedt®s Dean of Students

Notre Dame Academy considers all other absences to be unexcused.
Consequences for an unexcused absence are as follows:

1. No teacher is required to allow schoolwork to be made up.

2. Students must be in attendance by 11:00 a.m. in order to
attend or participate in any schooisponsored activity.
Students who abuse this policy may face sanctions and will
be dealt with on an individual basis.

Parent Responsibilities

Absences are to be reported by a parent/guardigheté\ttendance
Office(dir ectline 4197251276, no later tharf:00 a.m.Sidents may
not report their absencH.the school is not notifiedf an absencby a
9:00 a.m, anattemptwill be madeto contact the parent/guardian.

I f we are unabl e to eanotebtgtinggheur daughter s
reason for the absence, dated, and signed by her parent/guarditin

be presentedpon her return to school. Failure to present this note will

result in an automatic-point demerit.

Parentdégal guardians anticipating being out of tofen any length of

time should inform the Dean of Students so that alternate emergency
contact information may be obtained. Failure to do so places the
student in the precarious position of having to-sgffort an absence,
which is not acceptableThis siuation may lead to truancy.

Medical/Dental Appointments

All appointmentshould be scheduleslutside of the school daif.the
studentmustleavefor amedical/dentahppointment a written request is
required.
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xATTENDANCE (cont 6d)
Medical/Dental Appointme nts (contod)

Parent/guardian are askedsignnote containing thereasondate and
time of departureStudents should present the ntiethe Attendance
Office before school or during lunch only To be consideredn
excusedabsence, verification from thaoctor/dentistust be presented
to the Attendance Office when the student retubhcused absences
arenot counted toward perfect attendance recognition.

Funerals

In the event of the death of an immediate family member of a Notre
Dame student, parentseaasked to notify the Attendance Office.
Students wishing to attend the funeral of someone other than an
immediate family member should also notify the Attendance Office.
Absence due to funerdtereavement will be considered excused.

College  Visits

Students are allowed three (3) college visits during their senior year,
and two (2) college visits during junior year. The Dean of Students may
grant additional college days on an individual basis. A parent/guardian
note must be submitted beforehand and adi&tter from the college
admissions office must be presented upon return.

Students are expected notify the Attendance Office and advise their
teachers onereek in advace of the intended college visit.

Personal Convenience Absence

If parents requésa studenbe withdrawn during the school term for a
personal convenience, the parent/guardian must inform the Dean of
Students in writingone week in advanceof the anticipated absence.
The student will then be issued a Personal Convenience Form, which
she must complete and must be signed by her teachers.

The responsibility for academic work and progress will be that of the
student under the guidance of her parents/guardian. Teachers are
required to give only minimal help in the event of a personal
convenience absence.

Absences from school for reasons of personal convenience are not
provided for under the school attendance laws of the State of Gfgo. T
proposed absenell be consideredNEXCUSED.
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xATTENDANCE (cont 6d)
Tardiness

All tardiness to schoolsi unexcused. We understand there may be
occasions when a student will be late arriving to school for a valid
reason. Therefore, we allow three (3) tardies per semester. The student
will serve a detention for the fourth tardy and for each tardy thereafter.
The first detention will be onbalf hour; all others will be one hour.

Students arriving tardy are required to sign in at the Attendance Office.
A tardy slip will be issued to allow the student admittance into class.
Students arriving aftei8:30 a.m. are required to present written
notification from a parent/guardian. Failure to do so may result in the
issuance of a-point demerit and subsequent detention.

Student drivers accumulating six (6) tardies in one semester will lose
their driving privileges fora minimum of two weeks. Students who
exceed ten (10) tardies per semester will be placed on disciplinary
probation and possibly face suspension. Students who are tardy to class
during the school day will be issued demerits.

Miscellaneous
e If a student misss more than onkalf of the class, she is
considered absent from that class.
e Three (3) missed periods in one day equal one day of absence.
e Senior Skip Day is not sanctioned, and is considered a truancy.

Attendance Probation

Attendance proation will reslt in a conference with the student,
parents,counselor, and #hDean of Student® st up the termsThe
probation period will be 18 weeks or one semester in length.

Academic Consequences Due to Absence

A student who is absent from any class for anyeed excused or
unexcused in excess of five (5) block periods per semester, may fail
the class, with the right to appeal. Students with excessive absences
may also jeopardize their academic standing in that class.
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x CELL PHONES, PAGERS & BEEPERS

The ter m i iséntendedpohemaommpass all of the personal
devices capable of transmittj, storing, and accessing data.

e Cell phonesmust be turned off, locked inside lockers,and

never carried by studentsduring the school day.

Batteries may not be removedfrom confiscated cell phones.

Cell phones may not hesed to text message during school

Cell phones may not be usfat picture taking at any time.

Harassing or threatenimgersons via cell phone is not permitted.

Cell phones may not be used ffame playing, Internet or email

access, gamblingr making purchases of any kind.

e Before 7:55 a.m.cell phonesmay be usedn the Dining Hall,
Lobby D, Sr. Carol Gregory Hall, and all adjacent hallways.

o After the dismissal bell at 2:53 p.jwell phonesnay be useih
any area except classrooms and the Main Office.

e Cell phones confiscated duriray testing situationwill result
in an automatic failure of the test, quiz or final exam.

Confiscated cell phonesill be returned to the student aftefa0 fine
has been paidind a parent has contacted the Dean of Stadglhtcell
phone finesnust be paid before a studentalowed to take exas.

Pagers and beepers are not permitted in the building and will be
confiscated if seen or heard.

x CO-CURRICULAR ACTIVITIES

It is the aim of NDA to develop the whole person, and oucwicular
activities provide opportunities for this beyond the curriculum.
Students are encouraged to participate in some activity in order to learn
the balance between academics atheer areas of their lives.

Students are asked to limit their involvement to no more than three (3)
clubs/organizations at one time. This philosophy will promote
dedication and help prevent the student from being overwhelmed.

Clubs are many and varied MDA and are formed as student interest
dictates. Students who wish to start a club must submit to the Dean of
Students a list of goals and objectives for the club, secure a list of at
least 1015 interested students, suggest a possible moderator, and have
the approval of the Dean of Students.
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x CO -CURRICULAR ACTIVITIES (contdd)
Clubs
The following are activities or active clubs at NDA:

Aerospace Science CluBorensicsSpeech Team  MathClub

African American Club  French Club Pastoral Core Team
Arab Club Global Concerns Pep Club

Art Club Hip Hop Princess Club
CurrentEvents Club Hispanic Club Fall Musical &
Dance Team Horse Club Spring Play
Diplomats JJAM (Jesus, Joseph, Spiritual Activities
Environmental Club and Mary) Student Council
Film StudiesClub Knitting Club

Eligibility Requirements

for School Related Activities
Students participating in any -@urricular activity must be in good
academic standing and should keep a balance in their lives. If activities
interfere with academic performancgudents, parents, and moderator
will be involved in a conference to determine a plan of action.

Students who are in Flag Corps and Cheerleading at another school are
expected to meet the same requirements set by the school for students
who participaten the sports program.

If a student participates in an activity sponsored by haroschoql

daily attendance and scholastic performance should not be affected.
Students are expected to meet the same requirements set by the school
for students who partipate in the sports program.

Fall Musical Eligibility

The academic eligibility of students participating in the Fall Musical
will be checled on a weekly basis. Studemsdanger of failing a class

will be put on academic probation for one week. During teek, the
student, her parents, teacher(s), and a representative of the musical staff
will meet to formulate a plato help the student remedy the situation.
Failure to follow the plan and/or a failing grade may result in
curtailment or suspension froptay activities.
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x CO -CURRICULAR ACTIVITIES (contdd)
Dance Contract
Students and guests attendswipoolsponsored dances are expected to:

e Show respect and courtesy for all stats and chaperones

e Dance in a manner that is appropriate for a schowdtfon.

e Behave in a manner consistent with the philosophy and mission
of Notre Dame Academy.

Sexually explicit dancing such as freaking, grinding, twerking, or any
other type of dancing which could be construed as wvulgar or
provocative is prohibited.

Stucents who engage in sexually explicit dancing will be removed from
the dance. Their parents will be notified, and they may be prohibited
from attending future NDA dances.

Students attending NDAlances will be required to sign the Notre
Dame Academy Dance @Gtract.

Sophomore Signing of Student Statement

During a special assembly, the Sophomores will be asked to witness

and recite the Student Statement of Notre Dame Academy. Their

signature indicates fiéa comnusity,on to wuphold t h
honesty, frendshipand | ove. 0

Junior | nduction
During a special ceremony, the Juniors are promoted to the status of

upperclasswomen. As a sign of acceptance as upperclasswomen, they
receive a cdificate, andmay also receive a class ring and/or lapel pin.

Senior  Privileges

Senior pivileges are given if the following requirements are met:
Written permissiorby parents/guardian

Passingall clases

Conscientious in turning in assignments on time
Recommended by teachers

Cooperative regarding NDAlles including regilar attendance

Senior privileges include:
e Parking in the senior section of the parking lot, provided there is
a senior sticker on the parking hanger
e Choosing a place for study during study hall fromfiilwing:
Resource CenteDining Hall, Lobby D, Saior Lounge, back
courtyard, Alumnae Hallassigned study hall
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x COCURRI CULAR ACTIVITIES (cont 6d)
Senior Privileges (contdd)

Senior privilegesmay include leaving for open campus during a
scheduled study hall. This is a special, earned privilege detetrhine

the Administration based on the demonstrated leadership and behavior
of the senior clas©pen Campus is never given before Semester. I|

Senior Project

The Senior Project provides students with an opportunity to gain
professional experienda a workarea of their choiceSix (6) school
days are given for Senidtroject. Aminimum of thirtysix (36) hours
complete the requément; more hours aencouragedThe studentvill

plan these daym conjunction with the contact person at the work site
and ajproved by her faculty advisor.

The following are required at the completion of Senior Project:

1. Sponsor Evaluation Form completed by the employer
2. St u d dailyt Iégsand evaluation of her project based on the
goals she had previously set

Upon completion othe project, the student will receive 1/4 credit, a
requisite for graduation from NDA.

Senior Graduation Activities

Senior Honors Assembly i Honors assembly held for
parents/relatives when honors are bestowed on the Seniors.

Honors Assembl y i Schoolwide assembly recognizing the
academic and other achievements of the graduating seniors.

Senior Graduation Luncheo n i A PANDA-sponsoreduncheon

to which Seniors and their mothers are invited.

Baccalaureate and Graduatio n 1 Special liturgy in

conjunction wih graduation To graduate, a Senior must have fulfilled
all the academic obligations by the State of Ohio and/or NDA, and have
paid all tuition and fees.
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x CODE OF BEHAVIOR

Philosophy

All at Notre Dame Academy are members of a Christian Community,
striving to create a climate of order and love, which necessitates respect
for self, for parents, for teachers, staff members, and classmates. This
interaction of refinement and love is the mark of a Christian.

Families who choose to attend Notre Dame also shdks philosophy

and the guidelines, which flow from and give life to it. Parental
behavior should be consistent with Safe Schools Ordinance and in
accordance with the Notre Dame philosophy. The Code of Behavior is
in effect at all schoetelated/sponsotkevents and activities.

Since an orderly atmosphere is essential for learning, the following
guidelines are for the welfare of the students as well as for the common
good of the entire school community:

Anonymous Letters/Phone Calls/Contacts

The adminigtation and faculty of NDA welcome and respect parent
and student input regarding school matters. However, parents and
students are asked to follow the established channels of communication
as published in the Student Parent Handbook. School personnebtill
acknowledge nor address any issues made known through anonymous
letters, phone calls, or any other means of anonymous communication.

Expected Behavior

1. INFRACTIONS IN ANY OF THE FOLLOWING AREAS WILL

RESULT IN A ONE-POINT DEMERIT:

e Eating and drinking & permitted in theDining Hall,
Alumnae Hall, and Lobby D only

e Bring necessary aterials to classes, returequested forms,
have books oeered, present ID uparquest

e Presentin their classrooms before the bell rings the
beginning of each period

e Refrain from using iPods, MP3, CD and DVD players, and
all electronic deices during the school day

e iPods and MP3 players are allowed in the Resource Center
and designated study halls
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x CODEOFBEHAVIOR (cont 6d)
Expected Behavior (contéd)
2. INFRACTIONS IN ANY OF THE FOLLOWING AREAS WILL
RESULT IN A THREE -POINT DEMERIT:
Wear the prescribed uniforras described in the dress code
Attend all classes arfdnctions within the school day
Show respect foredf, otherstudents, and faculty and staff
Presenta written excuse from parents for an unverified
absence within 2#ours after they have returned
e Give respectful and appropriate attention and participation at
religiousfunctions and other assemblies
e Register vehicle, and park in assigned areas

3. INFRACTIONS IN ANY OF THE FOLLOWING AREAS WILL

RESULT IN A SEVEN-POINT DEMERIT:

e Present atschool each day during the schoaay unless
legitimately excused

e Have legitimate gjnature on forms and notes when required

e Respect school propertgnd that belongintp another

e Students must not use, distribute, or possess tobacco on the
school campus.

Academic Honesty

An integral part of any institution of higher learning is the manner in
which students and teachers endeavor to maintain the standards of truth

in aademic behavior. The philosophy of Notre Dame Academy is
rooted in honesty, integrity, and love. In support of this philosophy,
students will be asked to sign the Student &iatd Reaffirmation
beforetaking any exam, test, or quiz. The tegmaminationis defined

as fany test, quiz or final exam. 0

The following areas shall constitute academic dishonesty:

e Plagiarismi the use of the language, ideas, or thoughts of
another as if it were one's own original wdithis includes
copying, cutting, pasting, etc. material from the Internet in
part or in its entirety.

e Copying another student's answer(s) in class examinations, take
home examinations, laboratory work, or class assignments.

¢ Discussing aswers before, during or after class examinations.

e The use of cribnotes, prepared tests, or other types of
unauthorized materials.
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x CODE OF BEHAVI OR (cont é6d)
Academic Honesty Consequences (contéd)

e Attempting to secure a future examination or information
regarding the @ntents of a future examination (example: asking
and her student what materi al is Aon the tes
e Being in possession of a teacher copy of a test or testing
materials of any kind.
e Resubmission of old work, even though the student's own, for a
new course.
e Knowingly supplying another student with responsesato
assignment, quiz, or test.
e Forgeryisi gning someone el sebs name/ signature
document.

In the eventany of the above guidelines are violated, the following
steps may be taken:

e The Dean of Students, involved faculty member(s), and the
studmt 6s counselor wildl meet to evalwuate the
A conference with the student and her parents will be held.

If the dishonesty involves class work, a zero will be given.

The student will serve a ortlay suspension.

The student will be placed on discipdiry probation.

A repeated offense will result in the loss of semester credit in
the class where the dishonesty took place.

e Arepeated offense may result in dismissal.

Gum Chewing

Gum chewing is not allowed and will result in an automatichb@r
detenton on the first offense. Subsequent detentions for gum chewing
will be one hour in length.

Harassment

Verbal or physical harassment/abuse will not be tolerated. Harassment
includes, but is not limited to, derogatory remarks about or slander
against racial ethnic, or other minority groups. A violation of this
policy will result in suspension and possible dismissal.

Truancy

Truancy is defined as absence from school without the knowledge of
and permission from parents. The six (6) school hours missed ewill b
made up, credit is lost for missed work, and suspension will result until
parents confer with the Dean of Students.
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x CODE OF BEHAVI OR (cont 6d)
Weapons

A student shall not possess, handle, transmit, conceal, or use a

dangerous weapon or any instrumenpaig@le of harming another

person. Thi saliinkcel ou dveesa pfiolnosook and this poli
these offenses as though tfd i ke@dpons are
weapons include, but are not limited to, squirt guns, starter pistols, stun

guns, and toyguns. Violation of this policy will result in a suspension

and possible dismissal.

Consequences of Demerit Accumulation

Any student who receives the total number of demerit points in the
categories below will incur the respective consequences. Demerit
accumulation is counted from the beginningeaich semester

Demerit
Points Conseguences

3 Conference with Dean of Students
1/2-hour detention for first three demerits
1-hour detention thereafter

6 Disciplinary Notice sent to parents
12 Conference with parésy Dean of Students,
counselor

Disciplinary probation
Additional discretionary consequences

15 Conference with parents, Dean of Students, counselor
Suspension
18 Conference with parents, Dean of Students,

counselor, administration
Possible dismissal

Af ter School Detention

Detentions will be held on Tuesday and Thursoialfridayafter school
beginning at 3:00 p.m., or 5 minutes after dismissal. Students serving
detention must be in uniform. No one will be dismissed for any reason.
Students who have jolos other afterschool commitments should keep
this in mind before accumulating demerits. Detentions are served in
silence. Students may not sleep or do homework during this time.

Failure to appear for detention will result in doublae to be sesed.
A detention of 30 minutes is incurred by a student receiving her first
three demerits of the semester. All other débastwill be one hour.
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x CODE OF BEHAVI OR (cont éd)
Private Detention

A private detention may be issued by the Dean of Students, in
conjuncton with the involved faculty member(s) for inappropriate
behavior. The terms of the detention will be outlined for the student 24
hours in advance.

Disciplinary Probation

Students can be placed on disciplinary probation for having
accumulated 12 demesibr at the discretion of the Dean of Students. A
conference with the student, her parents/guardian, and the Dean of
Students will be held. The probation period will be nine weeks and,
within that time, if the student receives an additional three demsis,

will serve a onalay suspension.

Suspension

A student who is suspended has accumulated 12 demerits and has been
placed on disciplinary probation. A conference with the student, her
parents, the Dean of Students, the student's counselor, and agpropria
administrators will be held.When a student is suspended for
disciplinary infractions, the consequence is academic. While not in
class, the student receives no higher than 50% oédheed grade for

any tests, assignments or class work that is missed.

Students may also be suspended for accumulating more than two (2)
hours of outstanding detention time. Suspension may be given for
other disciplinary infractions at the discretion of the Dean of Students.

Grounds for Dismissal

e NDA has zero tolerance for pgession, use, and/or distribution
of prohibited drugs or alcohol on the school campus or at any
schootsponsored activity. Whether in or out of school, students
are expected to remain drug/alcohol free.

e Stealing

e Arepeat of an offense for which a studeas been suspended

The Administration reserves the right to handle serious student
problems in a way other than the above if it is more beneficial to the
student concerned.
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x CODE OF BEHAVI OR (cont 6d)
Appeals

All disciplinary decisions are made in airfand just manner with
consideration given to both sides of an issue. Students and parents who
wish to appeal a disciplinary decision may do so through a written
appeal to the Principal.

Toledo Area Catholic High Schools

Substance Abuse Agreement
The ssession, use, or distribution of any quantity of illegal drugs or
drug paraphernalia is not permissible. Violators are subject to severe
school discipline, including dismissal, and to the laws of the State of
Ohio. Individual Catholic high schools mayveaadditional policies,
which apply specifically to their students.

Showing evidence of includes any behavior observed by an
adult, which might be indicative of the use of alcohol, tobacco,
and/or other drugs.

In possession of includes participation ithe use of, or being
in the presence of alcohol, tobacco, and/or other drugs.

Other drugs 7 include, but are not limited to, marijuana,
narcotics, club, drugs, cocaine, hallucinogens, amphetamines,
barbiturates, and federally controlled substances.

Realiang the seriousness of alcohol and drug abuse/misuse, the schools
will make every effort to assist students involved. Strict confidentiality
will be observed in providing this assistance, and every effort will be
made to enable students who are activekisgy help for themselves

or others to continue their education in the Catholic high school setting.

When confronted with observations and/or evidence of alcohol/drug
use by a student, the schools may require an alcohol/drug assessment at
a facility approed by the individual school. Parents will be notified
when students are required to undergo alcohol/drug assessment and the
financi al cost for t his i s t he

parentso

enrol | ment i s contingent upon t he student

assesment and recommended follap care.
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x CODE OF BEHAVI OR (cont é6d)
Substance Abuse Agreement (cont 6d)

Procedures followed if a student is found to possess, use, or sell
alcohol or drugs during school, on school property, at a school
sponsored activity,or outside activities:

Violations result in automatic suspension with recommended expulsion
based on the following suggestions:

e A minimum threeday suspension either in or out of school.

e A mandatory meeting with the student, parents, administration,
and mssibly members of the Intervention Assistance Team
(I.A.T.), to establish a followup program.

e The student will be required to follow the recommendations
established and agreed to at the abmemtioned meeting.

e Failure to cooperate may result in dismissa

If a student is referrefbr a violation outside of a schasponsored
activity, all or part of the above consequences may be enforced.

x COMPUTER USAGE &CONDITIONS
Acceptable Use Policy for Computer Systems

Notre Dame Academyo6s AU is mtpridedbid e Use Policy (
prevent unauthorized access and other unlawful activities by users

online, prevent unauthorized disclosure of, or access to, sensitive

information, and to comply with the Childrend
(CIPA). As used in this policy fiuser 6 includes anyone using
computers, Internet, email, chat rooms, and other forms of direct

electronic communications or equipment provided by ND#heg

networkd). Only current students, employees or residents are

authorized to use the school neterk. Permission may be granted by

the NDA administration on an as needed basis.

To the extent practicable, NDA will use technology protection

measures to block or filter access of visual depictions thaitmeene,

pornographic, and harmful to minosver the network. NDA reserves

the right to monitor usersé online activities
and store or delete any electronic communication or files and disclose

them to others as it deems necessary. Users should have no expectation

of privacy egarding their use of NDAproperty, network, and/or

Internet access or filescluding email.
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xCOMPUTER USAGE & CONDI TI ONS (cont 6d)

Acceptable Uses of the NDA Computer Network

or the Internet

Each year school officials will verify that students using tomputer
network and Internet access have a signed document acknowledging
this policy. Students who are underyiéars of age are requiredhave

their parentguardian sign the document. Once signed the
permission/acknowledgement documevill be kepton file and will
remainin effect until revoked by the parent or the student loses the
privilege of using NDAG6s nedarisor k due
no longer a student at NDA. Employees and other usersalace
required to follow this policy. Ban without a signature, all users must
follow this policy and report any misesf the networlor Internet to
faculty, staffor other appropriate NDA personnel. Access is provided
primarily for educatiorand NDA busines®8By using the network, users
have @reed to this policy. If a user is uncertain about whether a
particular use isaeptable or appropriatehe show consult faculty,
staff or other appropriate NDA personnel.

Unacceptable Uses of the NDA Computer

Network or the Internet
NDA reservesthe right to take immediate acticregarding activities
that:

1. Create security and/or safety issues for NBfidents, employees,
network or computer resources.

2. Expend NDA resources on contehait NDA, in its sole discretion,
determines lacks legitimatelecation contentfrpose.

3. Are determined by NDA as inappropriate.

Examples of inappropriate activity:

1. Violating any state or federal law or municipal ordinance, such as

accessing or transmitting pornography of any kind, obscene

depictions, harmful materig| materials that encourage others to

violate the law, confidential information or copyrighted materials.

Criminal activities that can be punished under law.

Selling or purchasing illegal items or substances.

Obtaining and/or using anonymous email sitepansming,

spreading viruses.

5. Use of Internet material must be properly cited and used according
to copyright law.

6. Plagiarism of Internet material, as with all materials, is forbidden.

PN
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xCOMPUTER USAGE & CONDI TI ONS

Examples of inappropriate activit y (contdd)

7.

Causing harm to others or damage to their propsugh as

e Using profane, abusive or impolite language; threatening,
harassing or making damaging or false statements about;others
or accessing, transmitting or downloading offensive, harassing
or disparaging materials.

e Deleting, copying, modifying or forging other use 6 n a me s
emails, flesordata di sgui sing oneds identity

other users or sending anonymous email.

e Damaging computer equipment, files, data or the network in any
way, including intentionally accessing, transmitting or
downloading computer viruses oother harmful files or
programsor disrupting any computer system performance.

e Using any NDA computer tor pursue

external to NDA, or attempting to eess information protected
by privacy laws.
e Accessing, transmitting or downloading large files, including
Afchain | etterso or any type of
Engaging in uses that jeopardize access or lead to unauthorized
access into ot hemmut@rnetwoksy suchtas o r
e Using anotherés account passwo
e Interfering with other wuseroés
e Disclosing anyonebf6s password t
anotherbé6s account (s).
Using the network omternet for commercial purposes, such as
¢ Using the Internet for personal financial gain.
e Using the Internet for personal advertising, promotion or
financial gain.
e Conducting forprofit business activities and/or engaging
in nongovernment related fundsiing or public relations.

10. Absolutely noeating or drinking around computer equipment.

Student Laptop Usage

1.

NDA laptop computers are to be used only in designated areas.
These areas will be determined by faculty and staff based on class
and storage cart dation.

Resource Center laptops ame be used in the R®nly. One
exception to thisis for senior students who have shown
responsibility as determined by the faculty.
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xCOMPUTER USAGE & CONDI TI ONS (cont 6d)
Student Laptop Usage (cont dd)

3. When finished usig a laptop, students must:
e Log off of thecomputer
e Correctly place the laptop in a storage slot
e Plug in the laptop for charging

Student Email Usage

NDA currently uses a webased email system hosted by the Northern
Ohio Educational Computer Association@ECA). At the beginning

of each school yearceounts will be created for adtudents and new
users. Login and password information will be distributed early in the
school yea

To access your email account, gdhttp://webmail.student.nda.org

Student email accounts will use the following format address:
firstname.lastnamegraduationyear@student.nda.org
(ie, Janet Smith, Class 2011 = JaneSmithl1@studentnda.org)

Student Printing

NDA has implemented the use of print management sodtivaan
effort to combat waste. Students will be given a quarterly allotment of
$5 for printing.Printing will be charged at mte of $0.05 (five cents)

per page for a singksided job and $0.08 (eight cents) for a double
sided job At the beginning of every quarter, an additional allotment of
$5 will be given to each student. Faculty can request additional pages
for students to meet any special project rezguignts. Students may
also buy additional allotments in $1 increments.

PowerSchool

NDA currently uses PowerSchool as its Student Information System.

PowerSchool allows students and parents to access the latest

information regarding the student and NDA. &tats and parents will

be given a username and password to access the system. By default, all

parents wil/ receive a weekly summary emai l C
grade information and school bulletins. Students can access

PowerSchool atttp://powerschool.nda.org

Student Internet Safety

1. Students under the age of 18 years of age should only access NDA
net accounts outside of school if a parent/legal guardian supervises
their usage at al | t/guandiam .is T h e student 6s
responsi ble for monitoring the minordés use.
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XCOMPUTER USAGE & CONDI TI ONS (cont dd)
Student I nternet Safety (contdd)

2. Students shall not reveal on the Internet personal information about
themselves or other persons. For example, students shotld
reveal their name, home address, telephone number or display
photographs of themselves or others.

3. Students shall not meet in persanyone they have met only on the
Internet.

4. Students must abide by all lawthis Acceptable Use Policy, and
all NDA secuity policies.

5. Student conduct, whether inside or outside the school, which is
detrimental to the reputation of Notre Dame Academy can result in
discipline.

Penalities for Improper Use

The use of a NDA account is a privilege, not a right. Misuse will
reailt in the restriction or cancellation of the account. Misuse may also
lead to dsciplinary and/or legal actionincluding suspension,
expulsionor criminal prosecution by government authorities. NDA will
attempt to tailor any disciplinary action to the sfiegssues related to
each violation.

Disclaimer

NDA makes noguarantees about the quality of the services provided

and is not responsible for any claims, losses, damages, costs or other
obligations arising from use of the network or accounts. Any aahditi

charges a user accrues due to the wuse
by the user. NDA also denies any responsibility for the accuracy or

quality of the information obtained through user access. Any statement

accessible on the computer network or liternet, is understood to be

the authorés individual point of view
or employees.

Savage Resource C enter

The Savage Resource Ceriteopen from 7:30 a.m. #:00 p.m. daily.
Along with the online catalog of over 10,0(ooks and audigisual
materials, the Resource Center has many computers with iitros
Office 2007 the Internet, email, and other programs.

Materials are checked out electronically. Books are circulated for two
weeks, renewable; magazines and newspapsg due in two school
days, renewable; videos, tapes,-RDMs, and other neprint media
vary in their circulation time depending upon need.
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xCOMPUTER USAGE & CONDI TI ONS (cont 6d)
Savage Resource Center (contodod)

The Savage Resource Center is not arrrate study hall. As a rule

students should remain in their study hall. An exception would be when

students need to select and s@mn materials, to work on group

assignments and projects, or to work on the computers. Study hall

monitors will give permigsn for students to use the Resource Center.

e Students must sign in upon entering the Resource Center.

e Classes may be scheduled to use the Resource Center.

e Teachers reservinthe Resource Centdrave priority over its
use. If space allowstloer stuéntsmay also use the RC.

e The Resource Center is a study avaly including during lunch
and before/after school.

Students are expected to return materials promptly on or before their
due date. L& materials are subject to finasarate of $0.10 (ten cents)

per day excluding weekends and holidagtudents with overdue
materials and fines should take responsibility for these within a
reasonable amaoi of time. After a onemonth period, disciplinary
consequences will be enforced.

Eating lunch or snacking ithe Resource Center is not allowekkar
water bottles are permitted.

The school policy for cell ph@salso applies to the Resource Center.

Technology Guidelines for the Resource Center

Students are to abide lilge Acceptable Use Policy thesygned at th
beginning of the school year. This includes, butdsrestrictedo:

e Computers are to be used for class assignmenthi@meéwork
only during school hours from 8:00 a.m. to 3:00 p.m.
e Email is reserved for school business.
e Changing settings on compuwéds prohibited, e.g., downloading
screen savers, wallpaper, etc.
e Using another studentés |l ogin password is
e Upon request, thRC Directorcan reset passwords.
e Laptops must remain in the Resource Centand must be
returned to the cart aftese.
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x COUNSELING & GUIDANCE

HIGH SCHOOL CEEB CODE: 365040
(Federal School Code)

Guidance and Counseling services are an integrabpatudent life at
NDA. Each student isassigned a aunselor, who will provide
academic, personal, and collegeidgunce and counseling. Periodic
contact will be made between the student and the counselor; either one
may initiate a meeting. Students may request appointments with their
counselor by conlpting a counselor cardr by emailing their
counselor directly.

Contact Information

The Guidance and Counseling Department consists of three counselors,
a secretary, and a test coordinator.

Counselor LastName Initial Appt.Card Color
Mrs. Lauren Boyle®Brewitt AT L Yellow
4197241008 FreshmenSophomores,

419-4759359 x3186 Junbrs, Seniors

Mr. Jim Sulier MiZ Green
4197241013 FreshmenSophormores,

4194759359 x3190 Juniors,Seniors

Mrs. Adrian Meier College Coral
4197241007

4194759359 x 3140

The Guidance and Counseling Departmsmpport staff and contact numbers
are as follows:

Mrs. Diane Krohn, Guidancsecretary 4197241006
4194759359 x3141
Mrs. Diane Clark, Testing Coordinator 4194759359 x 3131
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x COUNSELING & GUI DANCE (cont 6d)
Counseling and Guidance Services

Individual counseling appointments are made at the request of student,
parent, and/or counselor. The sessions pertain to academic, college,
career, and/or personal topics.

Additional counseling services include, but are not limited to,

informational sessions fostudents and/or parents regarding college

related topics; i.e., college planning, individual and group meetings,

college representative visits and College Night, computer

college/scholarship search opportunities, application process, financial

aid presenti@ons, weekly senior newsletters, and monthly parent

newsletters. Also, student/parent test interpretation sessions, group

guidance and counseling, and topics pertinen
levels are offered throughout the year.

Preliminary Scheduling

A course catalog can be found online. Preliminary scheduling takes
place early during spring semester. Under the guidance of the counselor
and the teachers, the student must request courses keeping in mind her
major area of concentration. Parents/guardiean asked t@eview the
coursesselectedand sign the confirmation of requested courses. A non
refundable registration fee is due before the scheduling of classes.

Some courses will require prerequisite coursework and/or a teacher
recommendation. Pleaseesthe course catalaglinefor details.

Schedule Change S

A student may only drop a class within the first t{@) weeks of the

start of the class without a grade transfer, unless grades are connected
to summer course requirements. A schedule changef 880 will be
assessed.

If a student requests a transfer to a different level within the same

depart ment (i e, fiRegularo to fAHonorso with i
after the first two weeks of the start of the class, the grade(s) earned in

the fidreppedd lcltaansfer to the fAaddedo cl ass
prior to the end of the grading period.

If a student requests a schedule chaadftgr the first two(2) weeks of

the start of the class, the schedule change is permitted only for
extenuating circumstanseThe student must schedule a meeting with
the teacher to discuss the extenuating circumstances and the appropriate
course of action.
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x COUNSELING & GUIDANCE (cont 6d)
Schedul e Changes (cont 6d)

Changes require a written statement of support from thedeacid a
written statement citing the extenuating circumstances from the student.
Both statements should be forwarded to the Principal to request final
approval. Parents will be notified by the counselor if the change is
approved. A fee of $50 will be assed if a change is made.

Teacher/Counselor Contact

It is best to deal directly with the individual(s) and situation(s)
whenever possible. Therefore, it is the policy of Notre Dame Academy
that, if a student and/or her parent(s) have a question, conceassue,

etc., with a teacher, the individuals concerned (parent/student/teacher),
have direct contact in an attempt to address and resolve the issue.

If the student/parent still has concerns after initiating contact with the
teacher, t h e lorqar addieistratdr,swhet appnosiae),
should be contacted for further assistance.

College Visits

Seniors are allowed three (3) collegsits during their senior yeaand
Juniors are allowed two (2) college visits during their junior year.
Students g expected to notify the Attendance Office and advise their
teachers one week in advance of the intended college visit.

NCAA Clearinghouse

To participate in college athletics, students are REQUIRED to register
with the NCAA Clearinghouse. This can bendmnline at:
www.nhcaaclearinghouse.net

Two forms must be downloaded (Transcript Request Forms), and given
to the studentds counsel or.

It is recommended that students register by the end of the junior year,
and no later than first semester of their sepéar.

Testing

Testing dates occur at various times throughout the school year. With
the exception of some ACT and SAT, all tests are offered through
NDA. Students must register to take these testsitdf ACT/SAT test
registration deadlines are typically six (6) weeks prior to the test.

It is the studentdés responsibility

forms are located in the Guidance Galleria. Students may register
online.
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x COUNSELING & GUI DANCE (cont 6d)
Testing Dates

ACT September 112010
October 23, 2010
December 11, 2010

Februay 12, 2011

April 9, 2011

June 11, 2011

SAT I &I October 9, 2010
November 6, 2010
December 4, 2010
January 22, 2011
March 12, 2011
May 7, 2011
June 4, 2011

PSAT (Sophomores/Juniors during the school daypctober 13, 2010
PLAN (Sophomores only during the school dafjovember 10, 2010

Ohio Graduatin Test (OGT) March 1418, 2011
OGT Makeup Tests March 2125, 2011
AP Tests May 2-10, 2011
First SemesteExams December 14, 15, 16, 2010
Second Semster Exams May 25, 26, 27, 2011
Senior Exams May 5 &6, 2011

Ohio Graduation Test (OGT)

All students must pass the Ohio Graduation Test administered initially
during the sophomorgear, and then again each year through the senior
year. Students must pass all sections to graduate from any high school
in the State of Ohio.

Post -Secondary Enrollment Options (PSEO)

The PostSecondary Enroliment Optiomsogram is available to juniors
and seniors at Notre Dame Acadenihis program enablestudents,
who are also Ohio residentsto enroll in courses at any accredited
college or university in the State of Ohio.
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x COUNSELING & GUI DANCE (cont 6d)
Post Secondary Enroll ment Options (contdd)

An informational sessiowill be heldat the end of each parent meeting
in January. These sessions will address the rules and regulations of the
program, potential benefits, ammbnsequences of participation. It is
extremely important to attend the evamiprogram, since, by lavall
PSEO program students and their parenistmeceive counselingrior

to participation

By law, a student and her parent must notify the high school by March
30 if she intends to participate in the PSEO program for the faitpwi
year. Failure to notify the school by that date will make the student
ineligible to participate in the program. It is the responsibility of the
student, who wishes to participate in this program, to apply for the
program and to meet eligibility requirents, whichvary among area
colleges and universities. Most require a cumulative grade point
average ofat least a 3.0for Juniors and Seniors. Enrollment criteria
change from year to year, and vary among institutions.

Students whgatrticipated in the PSE program in therevious school
year do not need to 4&pply, butmust pick up théntent to Participate
andWaiver Formdrom her counselofThese forms must be signed and
returned on the designated date, or she will be excluded from the
program for thenext school year.

Please be advised that grades received ingmgindary course work
will be averaged into the NDA GPA. PSEO grades mayeesbly
affect NDA Honors statudt is extremely important that students and
parents thoroughly review the NDA caltar and college course
syllabus in order to determine if conflicts will arise.

Special Academic/Testing Considerations

Notre Dame Academy is a college preparatory high school. Our
curriculum is strictly college preparatory in naturféograms for
spedal educational needare not availableWe can, m some cases,
work on a limited basis with individual learning stylesthin our
existing curriculumHowever, parents and students needb@¢oaware
that, duringsome testing situations, such as the OGT, AS$tste
semestr exams, ACT, and SAT testpecial arrangemen@ANNOT

be madewithout extensive documentation specified by standardized
testing purposes (IEP, 504, or formal psychological test reports).
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x COUNSELING & GUI DANCE (cont dd)
Student Assistance Program (SAP)
Physical and psychological well being is essential to the development

of the whole personNDA is concerned with student attitudes and
behaviors which may be detrimental to student well being.

SAP Philosophy and Policy

Counselors coordin@ prevention andntervention efforts within the
school community. Such areas of concetayinclude

e Unlawful use, sale, possession, and/or distribution of any-mind
altering, intoxicating, or addictive chemicals

Nicotine use/abuse

Emotional/psychologicalisorders

Suicide attempts

Eating disorders

Pregnancy, abortion, and sexually transmitted diseases
Verbal, physical, or sexual harassment

Selfmutilation

In all cases, we aim to support and guide the student concerned without
condoning the unacceptablatare of her action(s). To these ends we
implement the following procedures:

SAP Procedures Regarding Alcohol/Drug Abuse

If a student is found to possess, use, or sell alcohol or drugs during
school, on school property, at a schepbnsored activity, ooutside
activities, an automatic suspension will result with recommended
expulsion based on the following suggestions:

1. The student will be given a minimum of a thieey suspension
either in or out of school.

2. A mandatory meeting will be held with the state
parents/guardian, administration, and possibly members of the
Intervention Assistance Team to establish a follgwprogram.

3. The student will be required to follow the recommendations
established and agreed to at the abmestioned meeting.

4. Failure tocooperate may result in dismissal.

If a student is referred to us by a source for a violation outside of a
schootsponsored activity, all or part of the above consequences may be
enforced.
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x COUNSELING & GUIDANCE (cont 6d)
SAP Procedures if a Student is Ho spitalized

1. Parents/guardians are asked to inform the school as to the nature
of the hospitalization.

2. Once the school has been apprised of the situation)vied
faculty will be notified. Efforts will be made to preserve student
privacy/confidentiality.

3. Prior to returning to Notre Dame Academy there will be a
mandatory meeting between the parent/guardian, student,
administration, nurse, and other appropriate personnel.

4. An Aofficialodo release from the hospital mu
time of the meeting befe being readmitted to school.

5. An appropriate follomup program must be established.
Cooperation with this procedure is expected.

6. Failure to cooperate may result in dismissal.

SAP Procedures for Student Pregnancy

In case of pregnancy, a student and erents will refer the matter to
the counselor, who will inform the Administration. Consideriig t
sacredness of life our call as followers of Christ to be nonjudgmental,
NDA will not expel a girl only on the grounds of pregnancy. It is our
belief thatwhat the student needs at this time is Christian acceptance
and counsel. NDA has the right to demand counseling or other
measuresleemed necessary

SAP Procedures Regarding Abortions

Notre Dame Academy, in support of the teaching of the Church, does
not view abortion as a viable alternative or a moral option. Parents see
the Catholic school as the best learning environment for their teenage
daughter. That environment should be one which helps the young
person learn to exercise sound judgment and to aativeasonable,
logical, and morally correct solutions to their problems.

Any student who publicly demonstrates for, and actively supports,
abortion is to beeferred to the administrationyho has the right to
mandate counseling or other measures deemgapriate.

If the occurrence of an abortion lisought to the attention of school
personel, the administration has the right to demand counseling or
take appropriate measures as deemed necessary.
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x COUNSELING & GUIDANCE (cont 6d)
SAP Procedures Regarding Abortions (cont6d)

If a studentwho has chosen an abortion asnaans to terminate a

pregnancy confirms this action to a member of the school

administration, facultyher confidants, the members of the school, or

her fextended f ami thegphitosoghhby pffermgy st adhere to
compassion and by encouraging her to seek emotional, physical, and

spiritual help.A mandatory meeting will be held with the student,

parent/guardian, and the appropriate school personnel to establish a

follow-up program.After all measures have been taken, the

administration has the right to institute suitable disciplinary action,

including dismissal.

Married Students

Notre Dame Academy exists for the formation of the adolescent
student. Therefore, married students will not berpieed to remain at
NDA, since we believe the high school atmosphere is not conducive to
that adult responsibility which these students have chosen.

x DRESS CODE
Reasonable care and neatness in regard to dress and appearance are

required of all student&ll parts of the uniform are purchased from our
uniform company, Schoolbelles.

Dress Code Requirements
The Notre Dame Academy uniform consists of the following:

e Blue and gray plaid skirt. Skirt must be buttoned and no shorter
than five (5) inches from thfloor when kneeling.

e White, navy, or cpy short or longsleeved overblouse.
Overblouses may not be layered; only one is worn at a time.

e Navy, gray, or white vest, cardigan, or pullover sweaters.

¢ Navy fleece or sweatshirt purchased through Schoolbelles.

e Navy, black, or gray dress pants or yawalking shorts. All
pantsivalking shortanust be purchased from Schoolbelles.

¢ Navy, gray, or white turtleneck sweaters may be worn under the
long sleeve overblouse and sweater.

e T-shirts, tank topsand camisoles mayot be worn.

e Boxer shorts andnderwear should not be visible.
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xDRESSCODE (cont 6d)
Dress Code Requirements (contdd)

e Hats, headscarvesr headgear of any kindnay not be worn,
with the exceptionfothe hijab by Islamic students.

e Headband may be no wder thantwo (2)inches.

e Socks must be of a solid matching color; either navy, gray,
white or yellow. Crew or knee socks must cover the ankles.
Socks must extend at least five (5) inches above the heel.
Footies and anklets are not acceptable. NDA Eaglksso
purchased at the Spirit Shop may also be worn.

e Low-cut dress shoes of leather or leather substitutsolid
black, brown, navy, or gray are required. Backless shoes will be
permitted as long as the front of tfumt is enclosed. IBgs and
mules are ameptable.Sper ryods as bng ad theo we d
primary part of the shoe is a solid color as stated at®amdals,
flip-flops, tennis, canvas, plastic, cloth, or athletic shoes are not
permitted. Students must have shoes tied and on thetfedt
times.

Miscellaneous Uniform

e Students will accept a faculgtaff me mber 6s judgment
regarding the appropriateness of jewelry.

e As we prepare students to enter fiefessionalworkplace, we
are prohibiting any writing, drawingr use of stickers, eton
all visible body parts.

e Body piercing, other than pierced eaemd body artis not
acceptable. This includes visible tattoos of any kind. Students
may not enlarge pierced ear holes vgtuges, skewers discs,
etc.

¢ No excessive hair coloring or styles aremitted. Excessive is
defined as anythingther than natural/normal hair color.

Blazer Days

Blazers are needed for masses, prayer, and reconciliation services,
honors assemblies, speaker/guests assemblies, and any other announced
times. All blazer days ar indicated on the school calendar or
announced ahead of time.
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xDRESSCODE (cont 6d)

Dress Code Violations

Students are expected to be wearing a neat, orderly, and complete
uniform upon entering the building each morning until dismissal. This
includesduring lunch periods, study halls, and Open Campus.

DRESS CODE VIOLATIONS WILL BE GIVEN FOR THE
FOLLOWING:

¢ No blazer when required

Disorderly, tattered, or soiled uniform

Skirts that are too short, unbuttoned, or rolled

Non-uniform sweater, overblouse, ganvisible Fshirts (short

and longsleeved), tank tops, camisoles, boxers, or underwear

Sandals, slippers, boots, tennis, canvas, or athletic shoes

Sweatshirts, jackets, coats, etc.

Socks with logos, designs, wrong color, or wrong length

Hats, scarvespr headgear of any kindwith the exception of

the hijab by Islamic students

Non-uniform day dress code violation

e Any other dress code issue deemed inappropriate by
faculty/staff

Non -Uniform Day/Birthday Dress Code

Students will accept a faculty/stafiember's judgment regarding the
following dress code. If in doubt... do not wear it!

Acceptable
e Dresses and skirtare encouraged and should be of reasonable
|l engt h. AfReasonable | engtho is defined as

(5) inches above the knee.

e Shirts sweaters, and tops are to be ample and modest.

e Dress pantor jeans are permitted. Distressed jeans raoke
permitted for school or school activities.

e Low-cut dress shoes of leather or canvas material may be worn.

Not Acceptable
e Tight tee tops, tank fs, or seghrough tops ar8lOT permitted.
Any type of dress or top that implies immodesty is also not
allowed, e.g., lowcut, narrow straps, etc. No midriffs should be
showing. Underwear should not be visible.
e Coats or outdoor jackets may not be worthi@ building during
the school day.
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xDRESS CODE (cont 6d)
Not Acceptable Non Uni form Day (cont é6d)

e Clothing made of thermal or lycra/spandex material, hospital
scrubs, or pajama bottoms at@Tallowed.

e Sweatsuits, sweatshirts, and sweatpants N permited,
regardless of the material.

e Mini dresses/tops with leggings aN©T permitted.

e Running, or athletidype shoes ardOT permitted, regardless of
color. Sandals, fliglops, or beach shoes a¥®T permitted.

* On ADr ess down oSphtdgys, the abevamels Days, or
uniform day dress code will be modified.

** Students who choose to wearethuniform on dressp days mustear the
uniform according to dress code policies.

x EMERGENCY PROCEDURE DIRECTIVES
Fire and Tornado Drills
Procedure:
¢ Instructions are posteih each classroom detailing hdovleave
the building in case of fire orhere to go in case of a tornado
e Walk, no talking
e Move quickly and quietly to designated area

Rapid Dismissal
This emergency procedure could be usedfaariety é reasons:
e Explosion, fire in anearby building, chemical spilthemical
emergencyn the building, or a bomb threat.
e If it were the latter, the determination whether to do an
immediate evacuation or a idpdismissal as described below
will be made aftemn assessment of the situatisnmade
based on the facts at hand.
Procedure:
e Anannouncementil be made: APl ease get your coat s,
and keys. Immediately leave the building from the nearest
entrance in silence and go to Christ the King, where wiblu
meet and receive further directives from yc
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x EMERGENCY PROCEDURE DI RECTIVES (cont 6d)
Lockdown

If there is a volatile situation in or outside of the building, a

determination will be made to secure all students, faculty, and staff in

locked areas. An announcement will be mailéNot r e Dame Academy
is now under a | ockdown. 0

Procedure:
The teacher should immediately:

e Pull in any student(s) that may be in the hall, restroom, or
nearby area. Student(s) should inform the teachereathey are
supposed to be.ddtact with that teacher should be made.

e Have a student pull the drapes in the room.

e Place light green hanger on the outside of the door before
locking classroom.

¢ Remain with students until emergency is under control and you
hear ACQ@GIRE 0CLE

If students are in the Dining Hall, they should proceed to the back
offices of Alumnae Hall and stay locked in. Some should go to the
kitchen area where they will be locked in. Any faculty member in any
area should evacuate the halls of students.

x FIELD TRIPS

Occasionally, students participate in schspbnsoredfield trips.
Parental permissiois requiredon the form provided by the school any
time a student leaveduring or outside of the sobl day. Permission

for mode of transportation is alsequired. Medical forms mabe
requireddepending on duration of trip. H trip/activity is during the
school day and extends beyond the class time of the sponsoring teacher,
another teacher, due to academic reasons or inappropriate behavior,
may deny pamission.

x HEALTH

The school nurse is available during tlihaol day for students who
feelill or areinjured. If the illness warrants it, the nurse or designated
person in the Main Office W notify the parent/guardiarThe student
will be sent homen their custody or with parental approval.
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x HEALTH (cont 6d)

If it is necessary that medication be taken during school hours, the
student must follow these guidelines:

1. Medicationmay be takerunder the supervision of the school
nurse or deginated persarmA signed permission slip frorthe
physician AND the parenguardianis necessary. Inhalers and
Epi-pens are thenly prescription medications allowed to be
carried by the student with appropriate documentation.

2. If the student needs owvére-counter (OTC)medication (i.e.
Tylenol), the nursewill call the parent for permission. To
alleviate phone calls, the parent may sign a permission form at
the beginning of the school year for certain OTC medications.

At the beginning of each schiogear, parentare askd to complete an
Emergency Medical Authorization Form, which is kept on file in the
clinic. This legal form must be completed everyry&tudents without
proper immunization will be dismissed from school until the proper
immunization is acquitt Compleé¢ screening including vision,
hearing, and scoliosis is done each year for 9th grade students only.

Studens using crutcheshould reprt to the nursevith her physician's
instructon and the length of time crutches will be used. If an elevator
pass is neessary, it will be given at that time.

To obtain homeworkgudents who are ill should email their teachers

directly the day they are absent. If the student or their parents are

unabletodosohtey may contact 7264284.inr seds office (41
this case please allow 24 hoursdr the homework to be collected.

Itisatt he parentés discretion to keep their chi
when ill. Students should stay home when any of the following
symptoms are present:

1. Fever over 100 degrees within the pashburs

2. |s considered contagi ous (i e, doctor 6s di
mononucleosis, etc.)

3. Has vomited, or has continuous diarrhea in the past 12 hours

4. Continuous cough that cannot be controlled

If a student has surgery scheduled or will have an extendezssl|
please contact the Attendance Officeq4R25-1276), and school nurse
(4197251284), as soon as possible.
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x HEALTH (cont 6d)

Based on current evidence, casual petsgperson contact, as would
occur among school children and staff, poses no risktha
transmission ofAIDS. Students withAIDS will be allowed to attend
school in a regular classroom setting provided:

1. The health status of the student as determined by her physician
allows participation in regular school activities.

2. The student behaves@eptably in a manner that would not
cause spread of the disease or in any way put others at risk.

3. Noopen sores or skim@ptions that cannot be covered.

x PARENT ORGANIZATIONS
Boosters

Booster Club is organized to assist the Athletic Program at NDA.
Through active membership and fundraising activities, the sports
programs at the school are supported and enhanced. The parents of all
students who play a sport at NDA must be enrolled in the Boosters.

PANDA ( Par e nt ssociaton of Notre Dame Academ y)
The purposes of this organization are:

e To unite parents interested in furthering Catholic education at
Notre Dame Academy through membership ANDA.

e To provide opportunities for all parents to participate in the
educational, spiritual, physical, and social velepment,
enrichment, and progress of Notre Dame Academy students,
faculty, and their families.

e To provide opportunities for parental and family involvement
and exchange of ideas relative to Notre Dame Academy.

e To foster positive and open communicatiotwsen school and
home by promoting family support, awareness, and
involvement.

PANDA meetings are held at 7:00 p.m. the first Thursday of each
month. All are welcome!
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x SCHOOL CLOSING/DELAY/EARLY DISMISSAL
NDA follows Sylvania Schoolslosing and delapolicies.

When inclement weather prevents the buses from running, TV/radio
announcements will be broadcast. The announcement will say:

ASyl vania Schools are cl| odbetdken( or del ayed) . o

care of by 6:30 a.m. Howevernse weare depenehnt on buseswe
must wait until we have been notified before canceling school.
Parents/guardian are aske®T to call the school, but to listen to the
TV/radio for this information. Listed below are the stations to listen to:

AM Radio FM Radio TV
WCWA-1230 WRVF-101.5 WTOL-11
WSPD1370 WRQN-93.5 WTVG-13
WKKO-99.9 WNWO-24
WVKS-92.5
WIMX -95.7

When Notre Dame Academy closes early for a meeting, etc., buses will
run at the usual time if the public school district is in session.

If there is a delg the starting time will always be two hours later than
normal. Delays will never be longer than two hours. If a delay turns
into a closing, that announcement will be made by 7:30 a.m. Schedule 6
will be followed for a twehour delay.

If the day before annplanned free day is a blue day, the first day back
will be a gold day. Or, if the day before an unplanned free day is a gold
day, the first day back will be a blue day.

x SPIRITUAL DEVELOPMENT
Pastoral Services

The Pastoral Services Department providesvariety of spiritual
experiences throughout the year so that an atmosphere of faith pervades
the school.

All students participate in the monthly spiritual activities and are
required to attend their annual class retreats.

Under the guidance of the Datr of Pastoral Services, the students
plan the spiritual activities of NDA. Any student who wishes to be part
of the mstoral team may volunteer to serve.
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x SPIRITUAL DEVELOPMENT (cont 6d)
Pastoral Team Volunteer Opportunities:

Core Team 1The 1020 stueénts making up the Core Team act as
leaders in pastoral ministry, meet monthly to pray for the needs of the
school community, and lead the Monday committee meetings.

Global Concerns Committee i Members try to keep the student
body aware of mission needs iour own country and abroad.
Committee members plan special collections and service activities to
reach out to the poor, especially the Christmas trip to Appalachia.

Spiritual Activities Committee 7 Students on this committee plan
the school masses held étoly Days and other important occasions,
trying to involve as many students as possible. They also plan school
recanciliation services Stations of the Cross during Lent, prayer
services for Thanksgiving and Christmas, and create a spiritual
atmospherevithin the school.

Ministries

Students who volunteer are prepared for various liturgical ministries.
Seniors may serve as extraordinary ministers of Holy Communion. All
students are able to act as lectors, altar servers, cantors, ministers of
hospitality, al members of the liturgy combo.

Theology Classes

Notre Dame Academy is a Catholic school and during their tenure here,
students are required to take f@¢d) years of Catholic Theologyn the

spirit of faith seeking understanding, students will studytthths of

the Catholic faith in order to develop a sound context for examining

moral and ethical questions and to enhance their spiritual, social, and
personal growth. What is taught in school should be supplemented in
the home to foster a consistent figiormation.

While respecting religious diversity, all students are expected to
participate in Theology class and religious functions at the school
regardless of religious affiliation. Ne@atholic students are
encouraged to relate theseperiences tceir faith and moral training.

Retreats

Retreats are required for all students to provide additional time for

reflection, prayer, and spiritual growth. Freshman and sophomore
retreats are held during the school day at Notre Dame or a nearby
facility. Junor and senior retreats are overnight at various retreat

centers. Parents will be provided with all necessary information.
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x SPIRITUAL DEVELOPMENT (cont 6d)
Service Program

AfWe believe that it is the responsibility

integrate religios truths and values with human knowledge. We

believe that the Catholic school is distinguished from other schools by

this integration, so we have the opportunity and obligation to be

uni que, contemporary, and oriented to
~ Philosophy 6Notre Dame Academy

I n keeping with our obligation to be
Notre Dame Academy requires that each student complete fifty (50)

hours of service as a graduation requirement. One quarter (1/4) credit

will be given for the 50 hars of community service. Awards will be

given to students who are outstandingalhthree areas of service: to

the community, to their church, and to our school.

1. A student may begin to accumulate her 50 hours of service the
summer before her freshman yeall 50 hours must be
completed byMay 15 of her junior year.

2. The hours of community service are to be completed:
a) In organizations serving people
b) Outside of school time (unless tutoring during study halls)
c) Outside of one's home and for persons other thane 6 s
family/relatives
d) As an unpaid service

3. Thirty (30) hours of community service are to be done at not
more than two places (as listed in #5 below). The other twenty
(20) hours may be done at places of one's choice. Any service
performed for NDAis not counted as part of the thirty hours.
All service hours must follow the criteria of #2 above.

4. Upon completion of a number of service hours (at least at the

end of each quarter), students are required to do the following:

a) Complete a Community Service Reflmn Sheet found on
the NDA web pageDocument theplace,dates of service,
and number of hours served. After receiving a signature
from the supervisor at the place of service, describe the
service experienc@nd include a personal reflection.

b) Returnthe sheet toyourtheology teacher.

64

0 |

Chri sti

for i

ent



x SPI RI TUAL DEVELOPMENT (cont 6d)
Service Program (contdéd)

5. The thirty (30) community service hours must be done in one or
two of the following areas:
a) Education
e Tutoring elementary school children in afthool

prograns, peer tutoring program, teaching in parish
religious education programs or in Sunday school,
teaching English as a second language in adult literacy
programs, and/or helping in literacy and reading
programs at the library

b) Health Care
e Hospitals, Hospice foNW Ohio, Red Cross, Ronald
McDonald House, and/or elderly care

¢) Care for Persons with Disabilities
e Sunshine Home, Ann Grady Center, Vail Meadows
Therapeutic Riding Center, and/ or Special Olympics

d) Social Concerns:

e Soup kitchens, homeless shelters, SabwatiArmy,
Migrant ministry, Habitat for Humanity, Y.E.S. program,
service projects in Appalachia, festivals sponsored by a
church or religious community, animal shelters, and/or
environmental agencies

e) Child Care:
e Auror a Hous e, Family House, Mo md s Ho u ¢
grade school coaching, and/or summer camp counselor

x STUDENT RECORDS/FILES
Non -Custodial Parent

Notre Dame Academy abides by the provisions of the Buckley
Amendment. Thus, neaustodial parents will be given access to the
academic recordsnd to informaion regardingacalemic progress
unless there is a court order specifically stating that thecnstodial
parent is denied access to such information. Parents should notify the
Administrationif there is a change in custodyarents should inform

the sclool of the status of joint custody or any court order regarding a
nortcustodial parent. A copy of any such court order restricting access
of a noncustodial parent must be filed with the Dean of Students. Also,
if a noncustodial parent requests mailingss., please notify the office

in writing to add this informatioto our data management system.
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x TRANSPORTATION

Bus 7 Bus transportation is provided free to students from most public
school districtsat the discretion of the public school district in whic
the student residdaublic transportation is set by each individual school
district and funded by those districts. Therefore, each district controls
the availability of their bus service.

Toledo Public School district contracts TARTA for most of thaghh
schoolsTARTA bus cards are distribed in the August parent meeting
information packets.lLost bus cards will be replaced at a charge
determined by Toledo Public Schools.

Students who are eligible farARTA bus passeand those who have
afterschool dligations and activities may request a sticker each month
to ride the bus after thdesgnated time. e passnust be presented

the bus coordinator for the sticker. Unacceptable conduct may result in
the lossof bus privilegesBus drivers may requettie bus card of any
student who disrupts the order of the bus.

Bicycles/Mopeds/Scooters i must be parked in the assigned
area and locked.

Car 7 Students driving to school must register their vehicle in the
Main Office. A parking permit hangewill be issued during the irst
week of school, whicimust be visibljaung on the rear view mirror.

Parking is initially offered to Juniors and Seniors only. At a later date,
Sophomores may be permitted to drive depending on parking
availability. It is advised thatllecars be locked. NDA is not responsible
for any items stolen from a car or damage to a car.

The parking lot is considered dffnits during the school day unless the
student obtains a signed perrfiom the Dean of Students. Leaving
campus during schodime requiresa note from a parernd a permit
from the Attendance Office. If a car must be left in the parking lot
overnight, the office personnel must be notified.

Students who exceed the speed limit or drive in an unsafe manner on
the NDA property mg have their driving privileges revoked.

Parking for Athletic Events --Parking for all outdoor athletic
events should be in the back parking lot. Parking is not allowed in the
NDJA/Sisters parking areas north of the garage (private lots), on the
grass i the softball field, or in the area behind the Dining Hall. No
parking is allowed at the Sisters of Notre Dame PrgirCenter
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x TUITION & FINANCIAL POLICIES

In the spring of each year, a tuition scale grayment policies,
including deadlines, are setd each family. The tuition due must be
paid by August 1 or a monthly payment plan in place with the FACTS
Tuition Management Companelinquent payments may result in a
student being ineligible to take semester exams, and may
jeopardize her continued atendance at Notre Dame Academy.

Notre Dame Academy offerlition assistance to many students who
demonstrate neke Parents may request tuition assistance by completing
the FACTS Grant and Aid Assessment by the established spring
deadline.

Parents must regply each year for tuition assistance A Tuition

Assistance Committee reviews each familyds r e
need assessment and approves or denies aid on-@yease basis.

Parents may appeal any decision by submitting additional information

to the Tuition Assistance Committee.

Notre Dame Academyds tuition assistance polii
receiving a work study grant to participate successfully in the student
work study program for the number of hours awarded.

In case of withdrawal, refund ofa tuition is based on the total base
tuition (excluding norrefundable registration and composite fees),
divided by the four quarters of the school year. If a student completes
six (6) weeks of a quarter, no refund will be given for thatrder.
Tuition assistance will likewise be reducdebr students in the work
study program, no refund of monetamedit based on completed work
study hours will be given.

x MISCELLANEOUS

Announcements

Club, level, and athletic announcents may be publicized by stude
only with the approval of the respective moderator.Sttslemay send
the announcement time to announcementgnda.org by 8:30 each
morning Signs may be posted in the building only with prior approval
by the noderator and with the permission of the Dean of Students.
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x MI SCELLANEOUS (contdd)
Assemblies

Assemblies make definite contributions to the duadf educational
experiencesSince it is a gathering of the entire student body, the
assembly presentsi@pportunity for developing democratic procedures
and attitudes and for integrating ideals.

Courtesy and consideration should mark the student's beldaviog

the assembly an#vhen entering andehving. Prior to the assembly,
students usually report their homerooms. Books, etc., are to be left in
the homeroom. Students sit with their homeroom, except during a Pep
Rally where they may sit as a class level. After the assembly, all
students return to their homerooms and wait for dismissal directives.

Birthdays

Students may follow the Nedniform Day Dress Codewhen
celebrating their birthdayBunches of balloonare not permitteéh the
building. If a student receigeone, she may leave it in the MaifffiGe
or tie it to her locker. The Administratioma faculty reserve the right
to remove any balloon or sign with offensive language or pictures.

Book Bags

Book bags are for student convenierto transport materials fodm
school. In the interest of student health and safety, book bags must
remain locled in lockers during thechool day. Purses/bagarried to
classshould be no larger than 16xir&hes. This provideample room

for calculator pencils,markerswallets, andstudent planner.

Care of Property

All students must assume the responsibiitycaring for the upkeep of

the school and of all that is provided for their use. Students are liable if
they are guilty of any damage to property. Students are discouraged
from bringing valuables or large sums of money to school.

Classroom Parties

Classoom parties are not permitted. Students having special requests
should contact the Dean of Students for an alternate plan.

Deliveries

Notre Dame Academystronglydiscourages deliveries of flowers
balloons, etcThis includes food deliveries of any kind.
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x MI SCELLANEOUS (contdd)

Dining Hall

The Dining Hall is a place where good human relations can be
developed. Here, each student picas the rules of good manners:

Walk upon entering, giveach student her rightful place in line
Observe the table arrgement as provided

Listen when announcements are made

Leave the table clean and orderly, replace chairs under the table
Disposeof dishes and refuse in assigned places

Use of microwave should be based on courtesy to one another.
Microwave should be léfn good order.

Eighteen -Year -Old Students

All school regulations apply to students who amghtgen years of age

or older sdong as they are enrolled in school. If the student is living at
home and/or is financially depdent upon her parents/guardian her
education, the school will contie to report to her parents/guardian
concerning her grades and discipline, and require certification of
absence and offampus requests froherparent/guardian.

Exchange Students

Students from some programs of émtational exchangemay be
accepteddependig on available spa&c Diplomasordinarily are not
awardedsince the requirements of NDA cannot be met in one year.

ID Cards

ID cardsare carriedAT ALL TIMES. Faculty or staff membemay

request it at any timeDIs are to be placed on the desk when entering

the Resource Center. If the ID is lost, the studdould apply for and
purchaseanewme. | D6s mu fortfreebadmissiondoshemmet e d
sporting events. Seniorsuns t  pr e s e nGpeniCéanipss. dur i ng

Lo ckers /Combination Locks

All lockers and locks are the property of Notre Dame Academy and
should be kept neat, clean, and locked at all times. Simple decorations
for birthday or congratulations may be taped on locker sid@r the
safety and protection dll students, anything brought onto the school
premises (in a locker, in a car, in a book bag, on their person, etc.), is
subject b search by school authoritidsocks will be provided for each
student he first day of school. @nbinations are person&EVER give

your combination to other students. Lost or damaged locks are replaced
and paid for by the student. All locks are phased through NDA.
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x MI SCELLANEOUS (contdd)

Lost and Found

Lost and Found items are placed in a box in the Dining Hall. If sepur
or other valuable is found, it shidube taken to the Main Officélo
report a lost item, a Missing Item Report (available in the Main Office),
should be completed.lt is highly recommended that atlooks and
personaltemsbe labeled with the name tfe owner.

Lunch Program

A nutritious meal is served daily at school. Students may purchase a
whole meal or a la carte items; salad bar is available daily. Students
may also pack their lunch. Microwaves areilde. Lunch tickets are

$4 each and shouldbe purchased before school in the morning
Individual items may also be purchased a la carte.

Message Board

Messages that come in during the day are placed on the message board
located outside the Main Office; students are encouraged to check it
often. Weare not responsible for messages not picked up.

Passes/ Permits

A student mustave a pass whenever leavitiee classroom during
class hours. The last page of the Student Planner contains a Hallway
Passport sectioto be signed by teachers granting pesiois. Sudents

will carry their Student Planner at all times while outside the
classroom.Replacementplanners maye purchasedor $5. Students

who do not replace lost planners will be denied hallway privileges.
Students may not use a planner belongingnimther student.

School Supplies

School supplies may be purchased d&iym 7:308:00 a.m.from the
bookstore cart inhte Resource CenteFransactions are cash only.

Solicitation

A student may not use school property to engage in any activity with
thepurpose of, or resulting in, personal financial gain.

Spirit Shop

Spirit wear and spirit items are available for purchase in the Spirit Shop
located in Lobby D. Order forms are available.
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x MI SCELLANEOUS (cont 6d)
Student Fundraising

Each year, studesithave the optioto participate in a fundraiser, which

is designed to provide financial assistance to NDAtudents/families
choose not to participate, the annual amount of the fundraiser will be
billed to their tuition account.

Telephone/Courtesy Ph one

Students may use the courtesy phone locat&t. Carol Gregory Hall
outside regular class houosly. Calls made during class time may be
made with written permission from the Dean of Students.

Visitors

e Students may bring visitors only after obtaigi permission
from the Dean of Students well in advance of the visit. Students
must have permission from parents/guardian and/or school.

e Eagle For a Day Any current student wishing to have a visitor
fi s h a chermust make arrangements through the Adioiss
Office. Shadowing is reservddr students wishing tenroll at
or transfer to NDAand is arraged bythe parents of the visitor
and/or current studenYisitors arriving without notice wilbe
invited to return at a prearranged time.

e Students are wpected to be respectful and helpful to any adult
or student visitor. Visitorsshould be directedto the Main
Office. This is both a courtesy and a safety precaution.

Water Bottles

Students mayarry wateronly in clear plastic bottles. Any other type
of beverage ocontainer will result in disciplinary consequence.

Work Permits

Students are to apply for all work permits in the Main Office. The
application must be signed by the paségtiardias, employer, and
physician then returned tothe Main Office. A work permitwill be
issuedwithin oneschoolday afterreceipt of the application.

x RIGHT TO AMEND

The Principal is the final recourse and reserves the right to amend this
handbook. Parents will be given prompt notice.
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